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Ilomoxxenne pa3paGOTaHO B COOTBETCTBMH C I 'paykKIAHCKAM KOIEKCOM Poccmiickoif
Oeneparuu, GenepanbHEM 3ak0HOM Poccuiickoit ®enepanuu ot 29.12.2012 Ne 273-03
"O6 oGpasoBarmu B Poccmiickoit ®eneparun", denepanbHEIM 3aKOHOM  POCCHIECKOIH
OQepeparr ot 29.12.1994 Ne 78-®3 "O OGubmumoreunoM pene" (B peaxium,
aeiicTBytomei ¢ 1 suBaps 2016 roga), OenepanbHeM 3ak0HOM 0T 25.07.2002 roma Nel 14
— @3 «O npoTHBOAEHCTBIN SKCTPEMUCTCKOM JESTENBLHOCTIY, DenepatbHEIM 3aKoHoM «O
3aIUTe ACTEH OT MH(OPMANUH, IPUUYUHSIOMEN BPe UX 3I0POBBIO U PA3BUTHION OT 29
nexaOps 2010 r. Ned36-@3 (¢ m3meneHmsmu or 18.12.2018r.) um «IIpuMepHEM
NONOXKEHUEM O  OubnuoTeke  00mIe0Opa3oBaTeNbHOrO  yupexaeHus»  (IImcbMo
Munncrepersa 00mero u npodeccronanbHOro oopasosanust PO or 23.03.2004 Nel4-51-
70/13).

1. O0mume mos10KeHMSsI.

1.1 bubnmoreka pyKOBOACTBYETCS B CBOCH JAESTENHHOCTH (heepanbHBIME 3aKOHAMI,
ykaszamu 1 pacmopsukerHnsmu [pesunenta Poccuiickoit denepanum, IOCTAHOBIEHAIMH 1
pacnopspkenusmu [IpasurenscTBa Poceniickoit denepanuy u VICTIOJTHUTEIIEHEIX OPTaHOB
cyObekToB Poccniickoit denepanuu, [TosoxennemM o GHOIHOTEKE H TOKATBHBIMA aKTAMH.
1.2 JlestrenbHOCTE OGMONMMOTEKH OCHOBBIBACTCS HA NPUHIAIAX JEMOKPATHH, TYMaHH3Ma,
00IIEIOCTYITHOCTH, TIPHOPHUTETa OOINEUEIOBEUECKHX IIEHHOCTEH, TPaXKIAHCTBEHHOCTH,
CBOOOZHOTO Pa3BUTHS THYHOCTH.

1.3 bubnmorexa ABiseTCcs HHPOPMALUOHHO-GHOIMOTEYHEIM IIEHTPOM 00Pa30BATEILHOTO
YUIPEKICHUS, YIaCTBYIOIIUM B Y4€OHO-BOCIIUTATEILHOM MPOLIECCE B IEAX 00ECIEUESHUS
IpaBa yY4aCTHHKOB O0Opa3oBaTeNbHOrO MPOIECCa Ha OECIUIATHOE IIONB30BAHIE
OMOMIOTEYHO-HHDOPMAIIMOHHBIMEA PECYPCAMH.

1.4 JlestenbHocTs OMOMMOTEKH OOIME0OPa3OBATENBHOIO YUPEXKIEHHS OTPAKACTCS B
ycTaBe 0011eo0pa3oBaTeIbHOrO yqpexcz[eHmL OGecne4eHHOCTh OUONHOTEKH YUeOHEIMY,
MCTOMMYECKMMU U CIPABOYHBIMH JOKYMEHTAMH YYUTHIBACTCS IMPH JIHIECH3MPOBAHUN
001me00pa3oBaTENEHOTO YUPEIKICHHS.

1.5 Tlemn mikoneHOH OHOMHOTEKHM COOTHOCATCS € WESAMH OOME0OPa30BATEIBHOTO
yapexnenusa: B cootBercTBHH ¢ OI'OC ¢opmupoBanue oOmEd KyIbTyphl JIMYHOCTH
o0y4arOmyXcs HA OCHOBE YCBOGHHS OOS3aTENBHOTO MHHHAMYMA — COJEPYKAHIIS
001me00pa3oBaTeIbHBIX IPOrPaMM, HX aallTALMS K KA3HH B OOIIECTBE, CO3IAHIE OCHOBEI
AUl OCO3HAHHOIO BEIOOpA ¥ IIOCIEAYIOMETO OCBOEHHS HPO(ECCHOHATBHEIX IPOrpaMM;
BOCIIUTAHUE TPAXNAHCTBEHHOCTH, TPYHOMIOOHs, YBaKCHWS K IIpaBaM M CBOGOmaM
YeII0BEKa, JIOOBU K OKpy:Karomell mpupose, Pomune, ceMbe, GOpMHpOBAHHIE 3T0POBOrO
o0pasza Xu3HH.

1.6 Ilopsnok mob30BaHMSA MCTOYHAKAME HH(OpMANWE, MEpPEUeHh OCHOBHBIX YCIYT U
YCUOBHSL HX IPENOCTABIEHUA ONPENEISIOTCS  [IOJOKEHHEM ©O  OHOTHOTEKe
0011e00pa30BaTENbHOTO  YUPEXKICHHS ¥ IIpaBWiaMy IOJNB30BAHHS OUOIHOTEKOH,
YTBEPKICHHBIMH PYKOBOJHUTEIEM 00IE00pa30BaATEIBHOTO YUPEXKICHHS.

1.7 OOGmeo0pa3oBaTenbHOE yUPERICHHE HECET OTBETCTBEHHOCTH 33 IOCTYIHOCTD W
Ka4eCTBO OUOIMOTEUHO-HHGOPMAIMOHHOr0 06CITyKMBAHUS OUOIHOTEKH.



1.8 Opraumsamusa — oOCIyXMBAaHHS  YY4aCTHHKOB  OODa3OBATEIBHOTO mporecca
[IPOM3BOAMTCA B  COOTBCTCTBHM C MPAaBWJIAMH TEXHUKH O€30IACHOCTH W
IPOTUBONOXAPHBIMH, CAHUTAPHO-TUTHEHUIECCKAMHE TPEOOBAHUIMU,

2. OcHOBHEIE 32129H

OCHOBHBIMY 3a71a9aMy GUOIHOTEKH SBIISIOTCS: ‘
- obecreyeHne ydyacTHHKaM OOpasOBAaTelNBHOTO IPONECCa —  OGYYAROIIAMCS,
TEarOrMYECKUM  paGOTHUKAM, DOIMTENAM (IHIAM HX 3aMEHSIOMHUX) — NOCTYNA K
MH(QOpMAIUY, 3HAHUAM, HESM, KyJIbTYPHBIM IEHHOCTSIM IIOCPEACTBOM HCIIOIb30BAHMS
OHOIIOTCUHO-MH(DOPMAITHOHHBIX PECYPCOB  00IIE06pa30BATENHEHOTO YUPEKICHAS HA
PasIUIHBIX HOCHTENAX: OYMaXHOM (KHKHBIA (OHN, GOH MEPHOAMYECKUX H3/IaHMil);
MarHuTHOM (GOHA Menwa, ayamo- M BHAEOKaccer); IHE(POBOM (CD-muckn);
KOMMYHHUKATHBHOM (KOMITBIOTEPHBIE CETH) ¥ MHBIX HOCHTEIX,
- BOCIMTAHUE KyJIbTYPHOTO M TPAXJAHCKOTO CAMOCO3HAHMS, IIOMOIIb B CONMATHA3AINN
00y9aroIerocs, pasBUTHI €T0 TBOPYECKOTO MOTEHNHANa Ha ocHOBe OIOC;
- (OpMHEpPOBaHHE HABBIKOB HE3ABHCHMOTO OHONHOTEYHOTO MONB30BATENS, OOyUEHHE
HOHUCKY, OTOOPY M KPUTHIECKOH OIEHKE MH(POPMAIIUH;
- COBEPLICHCTBOBAHME IPENOCTABIIEMBIX OHOIMOTEKOH YCIYr HA OCHOBE BHEIPEHHS
HOBEIX ~ MH(OPMAIMOHHEIX TEXHOJOTHH ¥  KOMIBIOTEPH3AlMHA  OHOIMOTEYHO-
HH(pOPMAIMORHEIX IIPOLECCOB, GOpMUpOBaHTE KOMPOPTHON GUGIHOTEIHOH Cpensl.

3. OcHOBHBIE (PyHKIHH
Jns peanu3anyy OCHOBHBIX 3aa4 OHOIMOTEKA:

a) Gopmupyer Qo GUOTHOTEUHO-NH(OPMALMOHHEIX PECYPCOB 0GIIE06PA30BATENLHOTO
YUPEKICHS:

* KOMIUICKTYCT YHHBEPCAIBHEIA (DOHI y4eOHBIMH, XyNOXKECTBCHHBIMH, HAYUHBIMY,
CIPaBOYHBIMM, IICHATOTHYCCKMMA M HAyYHO-TIIOMYJSIPHEIME  JOKyMEHTAMH  Ha
TPaJMLIOHHBIX U HCTPAIUIMOHHBIX HOCUTEISIX HHPOPMALINIL

* omonHsteT Gpony MHPOPMALMOHHEIMA pecypcaMu ceTd MuTepHeT, 6azamu 1 GaHkamu
JAaHHEBIX IPYTUX YIPEKICHUN U OpraHu3aliii; '

* aKKyMynupyeT GOHI IOKyMEHTOB, CO3/@BaeMbIX B 0OImE0OPa30BaTEIBHOM
yapexaenun (myOnaukanuil 1 paboT menaroroB 06Ieo6pasoBaTebHOTO YUpEKICHHS,
JTYYIINX HAy9HBIX paboT ¥ pedepaToB 0OyHaromuxcs u ap.);

* OCYINECTBIIACT Pa3sMEIICHUE, OPTaHM3aLIIO H COXPAHHOCTD JIOKYMEHTOB;

0) co3naeT HHMOPMAIMOHHYIO IIPOLYKIHIO:

° OpraHu3yeT M BEACT CIPaBOYHO-OMONMMOrpaduyeckuii —anmapar: KaTaloTH
(a1(aBUTHELA, CHCTEMATHUYECKMiT), KAapTOTEKH (cHCTEMATHYECKYIO KapTOTEKy CTaTel,
TCMAaTHYCCKUE KAPTOTEKH), ONEKTPOHHBIA KaTanor, 0assl IAHHEIX IO IPOQHIIO
0011€00pa30BATEIEHOTO YUPEKICHHUS;

* pa3palaThiBacT PEKOMEHAATEIbHbIC OMOMMOrpaduueckue MOCOOHMS MaJIBIX bopm
(crmcky, 0630pEI, YKa3aTely | T.IL.);

* obecnieunBacT HHPOPMUPOBAHKE HONMB30BaTENEl 06 HHPOPMAIHOHHOH IPOIYKITHY;
B) OCYIIECTBIISIET qudhepeHmpoBaHHOE OrOIMOTEYHO-UHPOPMAMOHHOE 0OCITYKIBAHHE
00ydJaromuxcs:



* IPEAOCTaBISIET MHPOPMAIIOHHEIE PECYPCHl HA PA3IMYHBIX HOCHTENSX HAa OCHOBE
M3y4YCHUS UX MHTEPECOB M HHPOPMAIMOHHBIX TOTPEOHOCTEH;

* CO3JIAET YCJIOBHSI JJISl pEaTM3allil CAMOCTOSTEILHOCTH B 00yUEHNUH, TO3HABATEIHHOM,
TBOPYECKOM JEATETHHOCTH C OIOpOd Ha KOMMYHHKAIUIO; CIHOCOOCTBYET Pa3BHUTHIO
HaBBIKOB CaMOOOYUYCHUS;

e opranm3yeT OOy4YEHHE HABBIKAM HE3aBHCHUMOTO OWMOJMOTEYHOrO MOJB30BATENS M
notpeduTens uHGOpMaK, COACUCTBYET MHTETpPAMU KOMILJIEKCA 3HAHWM, yMEHWH U
HABBIKOB pabOTHI ¢ KHUTOU U HH(pOpMAaIuei;

* OKasbBacT MH()OPMANMOHHYIO MHOAJNEPXKKY B PEIICHUHM 3a[ad, BO3ZHUKAIOIINX B
IpOIIecCe MX YIeOHOM, CaMO00pa30BaTEIBHOM U JOCYTOBOM IEITEIEHOCTH;

* OPraHW3yeT MAacCOBBIE MEPONpPHUATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOMEH M
YUTATENBCKON KyIbTYpBI IMYHOCTH, COACUCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIILICHUS;

* COJICMCTBYET WICHAM MENArOrMYeCKOr0 KOJUIEKTUBA U aIMUHICTPAINN YIPEKACHUS B
OpraHu3anyy 00pa3oBaTeNBHOrO Iporecca W Jocyra obOydarommxcs (IpocMOTp
BuACOPmIEMOB, CD-IHCKOB, IPE3ECHTAIMH PA3BUBAIOIUX KOMITBIOTEPHBIX UTD);

* Y4aCTBYET B BOCHHUTATEIBHON paboTe ¢ KHUTOM B KjlaccaX, B IpyMax MPOAIEHHOTO
JHS; 7
r) ocymecTBisieT Au( hepeHIpPOBaHHOE ONOIMOTEYHO-HHPOPMAIIOHHOE 00CITY )KAUBAHHE
NEeJaroruyeckux paOOTHUKOB M poauTenedl (MHBIX 3aKOHHBIX TIPEACTaBUTENCH)
oOyuaromuxcs;

I) uHQOPMHPYET TONB30BaTeNedl O HOBBHIX TOCTYINIEHHSIX B  OHOIHOTEKY.

4. Opranuzanms AeaTeJIbHOCTH OM0JINOTEKH
4.1 Crpykrypa Oubimorexu BKIIOYaeT B ce0sS aOOHEMEHT, HYUTAIBHBINA 3a1 (C
KOMIIBIOTEPHOM 30HOIT), XpaHWIIUINE y4eOHOM TUTepaTyphl, XpaHWINIIE Xy I0KECTBEHHON
JIATEPATYPHI, XPAHWIUILE OTPACIEBOM JIUTEPATYPHL
4.2 bubmmoreuHo-uHGOPMAITMOHHOE OOCIYKMBAaHHE OCYIIESCTBILCTCS Ha OCHOBE
OnOMMoTeYHO-MHQOPMAIIHOHHEIX ~ PECYpCOB B COOTBETCTBHH €  y4eOHBIM U
BOCHHTATEIBHBIME IUIAaHAMH  00Ie00pa30BaTEbHOTO  YUPEXKICHUS, IIPOrPaMMaMH,
IIPOEKTAMU U ITAHOM paboThI OMOINOTEKH.
4.3 JIoOpOBOJBHEIE MOXKEPTBOBAHUS, TOYYSHHBIE OMOIMOTEKOM B BU/IE IIETIEBEIX CPEACTB
PacCXOIYIOTCS HCKIIIOUUTENIBHO HA HYXIBl OMOMMOTEKW: KOMIUIEKTOBaHWE (oHIA U
3aKynKy 00opymoBaHUs. J[€HEKHEBIE CPEACTBA 3a CHAHHYIO OMOIMOTEKOM Makyjaarypy
pPacXOOyIOTCS Ha YIy4IIEHHE MAaTepUabHO-TEXHUYECKOW Oasbl OuOnmoreku wu
KOMILJICKTOBaHHE KHIDKHOTO (oHma. JIEHEXHBIE  CpPEACTBA, MONYYCHHBIE B BHJIE
JI0OPOBOJIBHOTO MOXKEPTBOBAHMS WX 33 CAAdy MAKyJaTyphl, HE MOTYT OBITh NOTPAYCHBI
Ha PacXOJHBIC MaTEPHATIEL.
4.4 B nemax obecreueHus MOAEpHU3anUK OMONMOTEKH B YCIOBUSX WH(OpMATH3AINA
00pa30BaHus U B IPEETIAX CPEICTB, BEIICISIEMbIX YUPEIUTEINSIMU, 00100 pa30BaTEIHHOE
yupexaenue odecrneunBacT OnOIMOTEKYy:
- rapaHTHPOBAHHBIM (bUHAHCUPOBAHUEM KOMIUIEKTOBAHMS OuOIMOTEYHO-
HH()OPMaLMOHHBIX PECYPCOB (B CMETE YUPEXKACHNS BEIBOAUTCS OTAETEHO);
- HEOOXOAUMBIMHU CIIy>K€OHBIMH ¥ IIPOU3BOJCTBEHHBIMU IIOMEUICHUSIMI B COOTBETCTBHUU
CO CTPYKTYypo¥ OMONMOTEKM M HOpMAaTHBAMH II0 TEXHWKE O€30MaCHOCTH 3KCILTyaTaI[iy
KOMIIBIOTEPOB B COOTBETCTBHU ¢ mooxeHusmu CanllnH;



- COBPEMEHHOM  3JICKTPOHHO-BBIMHCIMTENFHON,  TENEKOMMYHHKAHMOHHOW |
KOMMPOBALHO-MHOXKHUTEIBHON ~ TEXHUKOM M HEOOXOMMMBIMM  IIPOrpaMMHEIMHE
IPOJYKTaMHU;

- PEMOHTOM H CEPBHUCHBIM 00CITyKIBAHIEM TEXHUKH U 060PYIOBAHMS OHOIHOTEKH;

- OuOIMOTEYHOM TEXHUKOM U KAHIESIPCKUMHE IPHHAICKHOCTSIMH.

- COo3MalT YCIOBUA I COXPAHHOCTH AamIapaTypsl, 0OOPYNOBaHHS W MMYIIECTBA

OubmmoTexu.
4.5 OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M KAYECTBO KOMIUIEKTOBAHHS OCHOBHOTO
bouma OMOMMOTEKH, KOMIUIEKTOBAaHHE YY€OHOrOo (OHIA B COOTBETCTBHH C

OenepalbHEIME TIEPEUHSME  YYCOHHUKOB M y4eOHO-METOAMYECKHX H3IaHWH HeceT
PYKOBOJHUTEIb 00Pa30BATENLHONO YUPEKACHHS B COOTBETCTBUM ¢ Y CTABOM YUPE/KIACHHSL
4.6 PexuM paGoTEl OUOMMOTEKH ONpENENAETCS B COOTBETCTBHH C [IpaBunamu
BHYTPEHHETO TPYAOBOIO pacnopsiaka o0meoOpa3oBaTeNbHOTO yupexaeHus. Ilpu
ONpPE/IeTICHAH PeXKUMa pabOTEI OMOIMOTEKH PEIyCMAaTPUBACTCS BhIIEIICHHE:

- ABYX 9acoB pab0o4ero BpEMEHH eXEIHEBHO Ha BHIOJIHEHNE BHYTPEHHEH OHOIMOTEUHOM
paboTrr;

- OZHOIO pasa B MECSI| CAHHTApHOIO JHs, B KOTOPBIA OOCIYXKMBAaHHE IIOCETUTENCH He
IIPOU3BOJIUTCS,

- HC MCHEC OJTHOT'O pa3a B MECSI] METOHYECKOTO THS,

- peKUM pabOTHI OUOITHOTEKH:

9.00 u. — 15.00 - paboma c nonvsosamensmu

12.00-12.30 — 06eo

15.00-17.00 — enympennss paboma 6ubnuomexu

cybboma u 80ckpeceHve — 6bIX00HbIE OHU.

yemeepz — Memoouyeckuli Oeno

nocneonss NAMHUYQ MECAYA — CAHUMAPHBLY OeHb

4.7 B nemsix o0ecredenns parioHalbHOr0 HCIONB30BAHMS MHDOPMAIHOHHEIX PECYPCOB
B paboTe ¢ meThMH OHONHOTEKa MIKONBI B3aMMOAEHCTBYET ¢ GUOIMOTEKAMH JIpyTuX
00pa30oBaTENBHBIX YIPEHKACHUHM, TOPOICKAMHI AETCKAMHE OHOIHOTEKAMI.

S. Ynpasaenne. IlITaTel.

5.1 Yupasnenne 6u6IHOTEKOM OCYIIECTBIISETCS B COOTBETCTBAM C 3aKOHONATENHCTBOM
P, cy6exToB PO 1 ycraBoM 00111€06pa3oBaTeIbHOT0 YIPEKICHHS.

5.2 O0mee pyKOBOACTBO JEATENHHOCTBIO OMOIMOTEKH OCYIIECTBIAET PYKOBOIMTEIND
00pa30BaTENBHOTO YUPEKICHHS.

5.3 PykoBoacTBO OMOMMOTEKOH OCYINECTBISIET GUONMOTEKAph, KOTOPBLA HECET
OTBCTCTBEHHOCTb B IIPEJIENIaX CBOCH KOMIETEHIUH Iepex OOLIECTBOM H PyKOBOJHUTENEM
00pa3OBaTeNbHOTO  YUPEXKACHAS 3a OPraHW3alii0 M PE3YIBTATH  AESTENbHOCTH
OUOIMOTEKH B COOTBETCTBUH C (yHKIMOHATBHEIMI OOS3aHHOCTSIMH, IIPEAYCMOTPEHHBIMHE
KBATN(VKAIMOHEBIME ~ TPEOOBAHUSMM,  TPYAOBEIM  JOTOBOPOM H  YCTaBOM
001me06pa30BaTEIBEHOIO YUPEKICHHS.

5.4 bubimuorexaps Ha3HAYACTCS JUPEKTOPOM INKONBL, MOMKET SBISETCS WIEHOM
IICarOrn9eCKOr0 KOJIJICKTHBA ¥ BXOAUTH B COCTAB IIEJArOrMYECKOr0 COBETA IITKOJIBL.



|

5.5 Meroaudueckoe CONPOBOXKACHHE MEATENHHOCTH GHOIHOTEKH obecreunBacT
CHCNHAICT IO MIKOJMBHBIM Oubmotekam KommTera 1m0 0GpasoBaHMIO, YUpeKmeHHs
CUCTEMEI IIEPENOATOTOBKY ¥ IIOBBIICHHS KBATU(DUKAIIIH.

5.6 bubnuoTexaphb paspabaThIBaeT U IPEACTABISLET HA YTBECPIKICHUE AUPEKTOPY IIKOJIEI
CIEYIOMINE JOKYMEHTEL

- Iomoxenune o GuGIMOTEKE;

- IlpaBuna nonb30Banust GUONTHOTEKOI;

- 11aHOBO-0TYETHYIO JOKYMEHTALHIO;

- TeXHOIOrmIeCKyr0 TOKYMEHTALHIO.

5.7 Ilopsa0K KOMIUIEKTOBAHHS IITAaTa GUOIHOTEKH 001e00pa30BATENLHOTO YUPEKICHS
PErIaMEHTHUPYETCS €T0 YCTABOM. ‘ ,
5.8 Ha pabory B OuOmmoTeKy NpPHHEMAIOTCS JMIA, HMEIOIHE HEOOXOIUMYIO
IPO(ECCHOHANBHYIO OATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUAM KBATH(UKAIMOHHOM
XApaKTCPUCTHKM 10 NOJDKHOCTH M IONYYCHHOH CIENWANBHOCTH, MOATBEPKICHHYIO
AOKyMEHTamu 00 00pa30BaHHH W KBAIH(DUKAIAH.

5.9 PaGoTHuKE OHONHOTEKH MOTYT OCYINECTBIISTEH NETArOTUYECKYI0 JIESITEILHOCTD.
CoBmemenne OUOMHOTEUHO-UHPOPMAIMOHHON M  HETArOTHYECKOM JEATETHHOCTH
OCYIIECTBIIACTCS PAOOTHUKOM OUOIMOTEK) TOIBKO Ha JOGPOBOIBHOM OCHOBE

5.10 TpynoBele OTHONICHHS PAGOTHHKOB OHOIMOTEKH M 001meo6pa3oBaTeIbHOTO
YIPCKICHUA PErYIMPYIOTCSA TPYNOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE JOJIKHEL
OpoTUBOpeYnTh  TpymoBoMy komekcy  Poccmiickoi Denepanyu (DenepanbHbL
3akoH Ne 197-®3 ot 30 nexabpst 2001 roga).

6. IIpaBa n o6s3aHH0CTH GHOIHOTEKH
PaboTHYKY GHOTIOTEKH HMEIOT TIPABO:

- CAMOCTOSITEIIBHO BEIOMpAaTe  (OPMEL, CPEACTBA M  METOAB  OHOIHOTEUHO-
HH(QOPMAIMOHHOTO 00CITy XKHBaHKSI 06PA30BATEIBHOTO B BOCIIATATEIEHOTO IIPOIIECCOB B
COOTBETCTBHHU C IECILIMHU M 3aJa4aMH, YKa3aHHBIMH B YCTaBe ITKOJBI M I10JIONKEHHH O
oubnmorexe;

- TIPOBO/IUTE B yCTAHOBJICHHOM IOPSIKE (aKyJIbTAaTHBHEIC 3QHATHS, YPOKH M KPYIKKH
OubmmoTeaH0-OrbIMorpaduUIecKux 3HaAHMI 1 MH()OPMALUOHHOMN KYJIETYPEL,

- OIIPEACIATE HCTOYHMKY KOMIUIEKTOBAHHS HH(OPMAIIOHHBIX PECYPCOB;

- M3BIMATh ¥ PCAIN30BBIBATE JOKYMEHTHI M3 OHIOB B COOTBETCTBUM C HHCTPYKIAEH 110
y4eTy 6uOIHoTeuHOro GoHa;

- ONPENCIATE B COOTBETCTBMH C IIpaBHiiaMM MOJNB30BaHHSA OHUONMOTEKON IIKOJEL
YTBEPKACHHBIMU TUPEKTOPOM INKONEI BHABI M pa3sMepsl KOMIEHCAIMH ymep6a,
HAHCCCHHOTO IMOJIL30BATENISIMA OHOIMOTEKY;

- BHOCHTH IPCIVIOKCHHUS PYKOBOIUTENIO OOIIEO0Pa30BaTENbHOIO YUPEKACHHS 110
COBCPIICHCTBOBAHUIO OIUIATHI TPY/a, B TOM YUCIE HANOABOK, JOIUIAT U IPEMHPOBAHHS
pPabOTHUKOB OUOIMOTEKH 3a JOIOJHUTENBHYIO paboTy, HE BXOASIIYIO B KPYT OCHOBHBIX
00s13aHHOCTE!l PAGOTHHKOB OHOIHOTEKH; IO KOMIICHCAIIHOHHBIM ~ MEPOTIPHSTHIM,
CBASAHHBIX C BPCAHBIMA yCIOBHAMH Tpyda (OMONMOTEYHAs IbUIL, IPEBEHIIICHHE
HOpMaTuBa pabOTHI HA KOMITLIOTEDE); _

- UIMCTh €XKETOJHBIN OTITYCK 28 KaJICHIAPHEIX JHEH,



- OBITH IPEICTABICHHBIMY K Pa3iIHIHBM (GopMam NOOIIPEHHUS, HArpas, 3HaKaM OT/IHYHS,
TIPEIlyCMOTPEHHEIM JUIs PaGOTHUKOB 0OPa30BaHus M KyIbTYpHL.

PaboTauky OUOIMOTEKH 00S3aHEBL:

- O0CCIICUHT MOMB30BATEISAM BO3MOKHOCTS PAGOTH ¢ MH()OPMAIMOHHEIMA PECYPCAMHE
oubnmorexu;

- HHQOPMIPOBaTE IOJB30BaTENEl O BUNAX PSIOCTABIISEMEIX GHGIHOTEKOH YCIIyT;

- 00eCIeyNTh HAYIHYIO OPraHU3aUIO (OHIOB I KATANOTOB;

- GOpPMHPOBATE (OHIEI B COOTBETCTBHM C YTBEPIKACHHEIM NCPCUHEM y4YEOHBIX U3aHMUl,
00pa3oBaTeTbHEIME IPOrPAMMaMH 00IIE06Pa30BATETHHOTO YUYPCKICHNS, HHTEPECAMU 1
HOTPEOHOCTAME BCEX KaTETOpHit IIOJIL30BATENICH;

- COBCPIICHCTBOBATH  MH()OPMAMOHHO-OUGIMOrpaduaeckoe B GHOIHOTEYHOE
00CITyKMBaHHE ITOJIB30BATENEH;

- 00eCreunBaTh  COXPAHHOCTH  HCIONB30BAHAS — HOCHTEICH uHbOpMaIMH, HUX
CHCTEMAaTHU3AIMIO, PA3MEIICHAE U XPAHEHHE,

- 00eCHeunBaTh PeUM PabOTEHl B COOTBETCTBHU C HOTPEOHOCTSIME TIONIB30BaTENEH 1
paboTO# MIKOJIEL,

- OTYMTEIBATECSA B YCTAHOBICHHOM IIOPSIKE MEPEN PYKOBOAHMTENEM 0OPa30BATENHHOIO
YUYPEXICHUS,

- TOBHIIIATH KBATH(DUKAIIHIO.

7. IlpaBa 1 06I3aHHOCTH MO/Ib30BATE€EH GHOIHOTEKH
Iomnb3oBaTeny GUOIMOTEKU UMEIOT TIPABO:

- HOJly4aTh MONHYIO HH(pOpPMANKIo 0 cocTaBe GuGmmoTeuHoro (ora, HHOOPMAITHOHHEBIX
pecypcax i MpeIoCTaBISIEMEIX OHOIHOTEKOM yCIyrax; !

- TOJIB30BATECS CIPABOYHO-OMOIMOrpadIecKiM anmapaToM GHOIHOTEKY;

- TOIy4aTh KOHCYNTAMOHHYIO IIOMOIIb B IOUCKE ¥ BEIGOpE HH(OpMAIHH,

- IOJIy9aTh BO BPCMCHHOE MOJB30BAHME 110 a0OHEMEHTY M B YATAIBHOM 3aji€ [I€YaTHEIC
M3NIaHH, 8y AMOBU3yaIbHEIC JOKYMEHTHI U APYTHE HCTOYHMKA MH(DOPMALIH,

- IPOJUIEBATh CPOK IOJB30BAHMS JOKYMEHTAMUY;

- TOIydaTh TEMATWUYECKHE, (akTorpaduueckue, anpecHsle, yTOYHSIONIAE CIPABKH H
OuOnuorpaduueckue KOHCYJIBTALMN HA OCHOBE bonna 6ubnuoTeky;

- LOJy9aTh KOHCYIBTAIMOHHYIO IIOMOIIE B paboTe ¢ HH(pOpMAIell Ha HETPaIUITHOHHBIX
HOCHTEJISX IPH MOJIE30BAHAH SJIEKTPOHHBIM HITH HHEIM 000PyIOBAHHEM;

- Y4aCTBOBATE B MEPOIPHUSTUSIX, IPOBOJUMBIX OHOIMOTEKOIL;

- ofpamarecs JUIA paspemends KOH(MIHKTHOMN CHTyallul K pPYKOBOIUTEIIO
00pa30BaTEILHOrO YUPEKACHHS.

ITonb3oBarenu GUOTMOTEKH OOI3AHEL:

- COOJIIOATH HPaBHIIA IOJIE30BAHMS GHOIHOTEKOM;

- 6EPEKHO OTHOCUTECS K IIPOM3BENEHHSIM MeUaTH (He BBIPBIBATE, HE 3aru0aTh CTPAaHMI], HE
ACIATh B KHWTAX IIOMYCPKUBAHMM, I[OMETOK), HMHBIM JNOKYMEHTAM HA DasiIHYHbIX
HOCUTEJISIX, 000PyJOBaHUIO, HHBEHTAPIO;



- IOAJECPKUBATE MOPSIIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM AOCTYIE OHMOIMOTEKH,
PACIOJIOKEHHUS KAPTOUEK B KATAIOre U KAPTOTEKAX;

- TOJIL30BaThCS IEHHEIMH M CIPABOYHBIMH JOKYMEHTAMH TOJBKO B IOMEMICHUH
OnOINOTEKH;

- yOeIuThCS IpH TIOMy9eHHH JOKYMEHTOB B OTCYTCTBHM JE(EKTOB, a IIPH 00HAPYKEHHAH
npouHbopMupoBaTE 00 5TOM paOoTHHMKA OMOMMOTEKH; OTBETCTBEHHOCTH 34
obHapy>XeHHBIE NE(PEKTH B CAABAEMBIX JTOKYMEHTAX HECET MOCIIEAHNN TOH30BATENb;

- PaCHHCHIBATHECS B UHTATEIBCKOM (OpPMYISIpe 3a KaKIBIH IONYyYEHHBIN JOKYMEHT
(uckirouenHue: oOyvarormuecs: 1-4 KIaccoB);

- BO3BpalIaTh JOKYMEHTHI B OOINOTEKY B YCTAHOBJICHHBIE CPOKHY;

- 3aMEHSATH JOKYMEHTHI OMOIMOTEKH B CIIyyae X YTPAThl WU IOPYU UM PaBHOLCHHBIMH,
b0 KOMIIEHCHPOBATh ymepOd B pa3smepe, ycTaHoBJIeHHOM [IpaBmjaMu HOJB30BaHUS
OMOINOTEKOIA;

- co00mMTH OMOIMOTEKE O MEPEMEHE JOMAITHETO a/ipeca WiH (HamMIlIimg; ,

- IOJTHOCTBIO PACCUMTATHCS ¢ GUOIHOTEKOM 10 HCTEUEHUH CPOKA OOYUEHHS HITH PAaGOTEI B
00pa30BaTEILHOM YUPEKICHUH.



